WAYNESBURG

“How To” Use Blackboard

Accessing Blackboard

1. Access Blackboard using the direct URL: https://waynesburg.blackboard.com
a. Your blackboard username was emailed to you, along with directions on how to set

your password. If you need the information sent to you again, please contact Sue
Wise at swise@waynesburg.edu or

724-852-3377

Note: We recommend you use Firefox or Google Chrome as your browser.

The Blackboard Home Page

1. Once logged into Blackboard, you will see the Home Page.
2. You will see Tools on the left side of the screen and My Courses on the right.
3. Optional: You may update your user profile and change your password.
a. Find the Tools module on the left side of the screen. Click on Personal Information.
b. Select Change Password.
c. Enter your new password twice.
d. Click on Submit.
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Course

Information/Documents

Navigating through Your Course(s)

1. To access course information, click on the specific course title located under My Courses on the
right side of your Blackboard Home Page.
2. Click on the title of your course.

3. The Tools menu associated with this course will appear on the left side of the course home page.

The facilitator will update tools as necessary.

Home Page

[

Wynesbur; University

Home Page

Posting on Discussion Board

Making an Original Post:

conaress TEACHING " PRIMARY SOURCES

Announcements

Final Project Submission by March 20 Gay Thistie

Posted on: Wednesday, March 4, 2015

The Final Project ideas that we heard tonight were great. Susie and | appreciate all your work. To get full credit hours for this course. please

1. After the course home page, click Discussion Board.
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2. Onthe Discussion Board page, you will see a list of forums for each week. Click on the forum
title where you would like to create a post.

# @ Discussion Board

Tota
Participants

-ome to the TPS Level | Online Insitute discussion board! 13

fse take a moment to introduce yourself and tell what professional goal(s) you have for taking this course. Feel
o reply to others and get to know one another to make the most of the experienc

Name
SchociOrgaization Name

,mv;me level(s) you teach
[Vhy did you sign up for this course?
« [f¥hat do you expect to achieve?

A packllge of materials will be mailed to you once you have responded to this prompt. We look forward to working
with yol

Forums i R

~Susieflsodwin, TPS Graduate Assistant

e prior to the Collaborate session on Tuesday, February 10th.

atch the Introduction to the Libeary of Congress interactive module

Congress Read Rich Caim aticle 3

Wi headset istalled n your compute.sSelet th Collzborals Livetab 0 th lef of s scrsen). Seect
the class and “Launch the Room™. You may be prompted to update the Java version. Do this. Once in the
oo, the con of the oe mk m:mmmwmwm This is your audio wizard. Select it
and follow the directions to set up and test audio.

Week 1: Ce
Introduction to the
Library of

Week 2: Finding  Ciplete by Monday, February 16th
« Watch Finding Primary Sources interactive module
+ Watch Finding the Persistant URL, video
+ Read E?

Discussion Board Post (Original post due Monday, February 16th at noon)
NOTE: All riginal posts are due at noon the day before class meets. All participants are then asked to read the

3. You will see a list of posts created by other participants. To create an original post, click Create
Thread.

A @ Discussion Boarg  Forum: Week 3: Analyzing Primary Sources and Supporting Inquiry with Primary Sources

List View
gorurn: Week 3: Analyzing Primary Sources and Supporting Inquiry with Primary
ources
o.-gamrmnmﬂn this page and apply settings to several or all threads. Threads are listed in a tabular format. The Threads can be sorted by
Mare Help

Tree View

Display ~

Collect

Thread Author

(=] 272415 5:27 PM Uncle Tom's Cabin Cover et Hawks Published o 1
@ 223151114 AM  Primary Source Analysis Tonya Hall Published () 6
223159:43AM  Maps Michele Penyy  Published ) 3
@ 22315934 AM  Final Project Template Joyce Polucha Published  €)) 2
(=] 212315 8:26 AM Primary Source Analysis Kelty Inman Published o 1
@ 223M512:08 AM  Primary Source Analysis.lsom Mosekey Selina Gladden  Published () 3
@ 22IM51139PM Week Thiee Rikki Davenport  Published () 4
a 227M514:35PM  analysis . maps Eileen Joil Published @) 5
a 202215 11:29 PM Orville Wright Postcard - Primary Source Analysis. Jessica George Published G 10
@ 222M510:05PM  Primary Source Andlysis 2 Peggy Mourer Published ) 1
@ 2221510:01 PM  Primary Source Analysis Pegyy Mourer Bublished () &
22215 8:14 PM Primary Source Analysis Joyce Polucha Publisned ) 6
_board. e_id=_18320_18iconf_id=_18349 16dorum jd= 412551 gy 5 -

Updated: 3/23/15



4. Provide a title (subject) for your post and then write the post in the message box. You may also
add an attachment if necessary. When you are finished with your post, click Submit.

A& @ DiscussionBoard  Forum, Week 3: Anatyzing Primary Sources and Supporing inquiry with Primary Sources  Create Thread

Create Thread

AThread i

Creating a thread posts the first message. More Help

%* Indicates a required field.

. Message
% suect =———

Message
T T T Aral AT SR Sl =S

1. Create a Title

2. Write a Post

. Attachments 3. (Optional)
i Attach a File

. Submit

Click Save to save a draft of this message. Click Submit to submit the post. Click Cancel to quit.

Responding to a Classmate’s Post:

1. Follow steps 1 and 2 under Making an Original Post.

2. Onthe Forum page, click the title of a classmate’s post to read or respond to it.

A @ Docomson Noant T orem Wewk Y Asstyzimg PYamary Soucces snd SUDDOring Maury with Pranary Sources

Lt Veew Tree Vo
;grum: Week 3: Analyzing Primary Sources and Supporting Inquiry with Primary
urces

Thovods on thi Dok sttin

i o

top of

¥ Date Teeas
22415 527 P Uncle Tom's Caten Cover

DDASINAUAN  Primary Source Analyvn

1PN A

DN T AN

2PN 2 AM

22315 12:00 AN

mns1enm

22295 11:35 M

s en

22215 10:05

151001
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3. You will see the original post and any responses already posted from other participants. You can
read their posts by clicking on their names or click Reply to post a response.

& @ Discussion Board Forum: Week 3: Analyzing Primary Sources and Supporting Inguiry with Primary Sources.  Thread: Week Three

Thread Detail
The Thread Detail Page provi view of the Thread and i i fewing and managing the thread are located here. More Help

< 'WeekThree > | Reply

Total Posts: & Unread Posts: 3

Collect

| Message Actions

Select Al Nong
8 5 Week Three Rikki Davenport 222015 1138 PM
=) RE: Week Three Kelly nman 22315 8:42 AM
o) RE: Week Three Gay Thistie 223N 1:46 PM
o) RE: Week Three Peqgy Mourer 22315 9:18 PM

Select Al None
7 | Message Actons | | Collect

Week Three >

38 (Your views: 1)

Author: Rikid Davenport Total views:
Posted Date: Sunday, February 22, 2015 11:39:37 PMEST

Edited Date: Sunday, February 22, 2015 11:38:37 PMEST

1 just spent 25 minutes trying to figure out how to create a thread. Here is my grumpy post

4. Type your response and click Submit. Your post will join the thread.

A @ DiscussionBoard  Forum Week 3: Analyzing Primary Sources and Supporting Inquiry with Primary Sources  Reply to Post

Reply to Post
Answer questic ib) i it ing Reply at the Thread level or at the message level. Users replying to a Thread will create a child message
below the Thread. eplying hild of that ige and so on. More Help

% Indicates a required field.

. Message

o sunect
Message
TTT anal vy v T-E-lE-%- s

. Attachments

Antach File

. Submit

PHAL Coram b nvin o Al mf Bhds smmsamn PHAL Oushuss 88 b mikonls tha mart FHAL Fassmalin ascds
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Using Collaborate

1. Select Collaborate from the left side menu.

My Institution WIS My Career
8
I (X2 XXX] LXXXXT] %99 LAEAAX]
A& © Anmnouncements 40400 40049 o900 %0 *40440
! _ _ 0 QQ ) ,0 700

TEACHING i PRIMARY SOURCES

Y LIBRARY OF
CONGRESS

v TPS Level | Institute
Online-Thistle (TWPS6)

Agendallins. )

Send Email

Announcements

Posted by: Gay Thiste

Blackboard and Collaborate Support Help Posted to: TPS Level|

My Institution Courses My Career

FEEFES FEIS S (A2 XX
. A @ BlackboardCollaborate ¢ # #4944 te00ee *eeeee
& . RO  ee Srfetes t4 4 e

Blackboard Collaborate

TPS Level | Institute F3
Online-Thistle (TWPS6)

Announcements * TPS Level | Institute Online...

_ AgendalLinks

_ Send Email

_ Discussion Board

> SCHEDULED SESSIONS
Course Resources

( Collaborate

Search | | Start Date [0a01/2015 | B End Date 0302015

salable ite /N Start Date End Date Creator Session Type

TPS Level | Institute Online--Thistle Monday, August 24, 2015 3:00:00 PM EDT  Saturday, October 31, 2015 4:00:00 PM EDT  Gay Thistle Course

Displaying 1to 1 of 1items | ShowAll || EditPaging...

3. Click on Join Room on the top of the screen. This will download the launch file. (You may need
to download the “Blackboard Collaborate Launcher” the first time if prompted to do so)
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(RGO Courses

My Career

(242 i]) (AL L) (LA L]) (A2 A]] (211}
A ©  Blackboard Collsborate. RbinDetafls® (AL A A1) 0048 ¢ AL L L] h0ee
(1) e (1) e (1)

Room Details

v TPS Level | Institute
Online-Thistle (TWPS6)

TPS LEVEL | INSTITUTE ONLINE--THISTLE

Room Information

Start Date

( Send Emai B Aug 24, 2015 3,00 PM Participant Phone 5713627103
( DssonBoad. | EndDate Participants PIN T5517401690
\ v y 500

If you cant open the collab file, download the Blackboard Collaborate Launcher.

4. If the Web Start Launcher doesn’t automatically start, click on the drop-down menu and select
Always open files of this type.

If Blackboard Collaborate does not launch automatically, open meeting.collab in your Downloads folder to join the session.
* TPS Level | Institute - -
Online_Thistle (TWPS6) Room Details
(__Announcements

(_ Agendallinks
v TPS LEVEL | INSTITUTE ONLINE--THISTLE ROOM

If you can't open the _collab file, download the Blackboard Collaborate Launcher

Still can't get into your session? Please read our troubleshooting help topic

' Upen

Always open files of this type

\ L] meeting (2).collab i ¥ Showall downloads.. %

For further assistance:

o To check System Compatibility:
https://blackboard.secure.force.com/apex/publickbarticleview?id=kAB700000008P8m

e Blackboard Support at Waynesburg University, contact:
WU Helpdesk (724) 852-3413  8:00am-8:00pm Mon.-Fri.

e For Collaborate support, use the resource portal: http://support.blackboardcollaborate.com.
Or call to talk with a representative: 1-877-382-2293.
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Additional Assistance

1. If at any time you need further assistance, click on the links in the On Demand Help and
Learning Catalog section. The section is located in the lower-mid section of the Home Page
and provides a variety of tutorials to help you with different aspects of Blackboard.

2. By clicking on your name at the top right corner of Home Page, you can see a drop down list
of your courses.

3. To sign out of Blackboard, click on the icon in the top right corner of the screen or simply
close the window.

Log out icon

What are you searching for. Where

SPESO0_14_FA_0S_01: Technology 1o Support Instiction

Name

TWPS5: TPS BASICS: A Baginning Asynchronous Indwvidualized Course of
Fowered by: Study

Iinbemships.com

On Demand Help and

Learning Catalog Section Your grades on the go

Gt Blackboard Mabile Lesen™
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